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This tip will focus on discharging an EBP episode in PIE. It is important to remember that EBP 
episodes are embedded within outpatient episodes. Therefore, the EBP episode should be 
discharged first. 
 
Step 1: Ensure EBP treatment is completed.  
Step 2: Open Case Home Page for completed episode by searching for the case and selecting 
the appropriate EBP episode (see EBP User Access tipsheet for more detailed instructions on 
searching for clients in PIE).  

 
Step 3: Scroll down to the purple EBP Case box in the left-hand navigation. Select the 
DISCHARGE link, which will bring you to the Discharge Face Sheet. 

  



  

Complete Discharge Face Sheet and click Save. 

 
 
 



Step 4: Complete Discharge Assessments on Case Home Page 

 
*If your discharge assessments do not automatically populate check your Case Assessment 
Setup.  This is located in the purple EBP Case box.  Ensure that all of the necessary assessments 
have been checked, scroll down to the bottom and select that Intake Assessment Setup has 
been Finalized, and click save.* 

 
 
 



 
Step 5: Your EBP Episode will now show green checks for all items and have an ending date for 
the Treatment model in the Client/Episode Information section. 
You may now discharge or continue with your outpatient episode. 
 
Friendly Reminders: 

 EBP episodes must be discharged PRIOR to discharging an outpatient episode. 

 Once you have selected to discharge an episode it will no longer show up as an open 
case or in your attention items.  To search for the episode use the Search Client option 
under EBP Actions. 

 PIE is optimized for internet explorer and all functionality works best in that browser. 

 CPP, ARC, CBITS, and BB will continue to use EBPTracker for data collection. 
 
  

 


